THANH UY THANH PHO HO CHI MINH PANG CONG SAN VIET NAM
HOC VIEN CAN BQ TP. H6 Chi Minh, ngay O thing [y nam 2022

S6.154 - QP/HVCB

QUYET PINH
vé ban hanh Quy dinh quan ly va t6 chirc d4nh gia hoc phan
theo hinh thirc truc tuyén tai Hoc vién Can bd Thanh phd H Chi Minh

Can ¢t Quyét dinh s6 1878/QP-TTg ngay 15 thang 10 nim 2014 cia
Thi tuéng Chinh phit v& viée thanh 18p Hoc vién Cén b Thanh phb Hb Chi Minh;

Can cir Quy dinh s6 384-QBP/TU ngay 29 thang 6 nim 2021 ciia Ban Thuong vu
Thanh Gy Thanh phé HO Chi Minh vé chirc niing, nhiém vu va td chirc b may coa
Hoc vién Can bd Thanh phé Hb Chi Minh;

Cén clr Quyét dinh sé | 185 8/Qb- BGDBT ngay 01 théng 6 nim- 2016 cﬁa

: Mmh to chire hoat dong dao tao dal h(_)c tu? nam hgc 2016 2017,

Cin cir Thong tr s6 08/2021/TT-BGDDT ngay 18 thang 3 nim 2021 cia
B§ trudng B6 Gido duc va Pao tao v& ban hanh Quy ché dao tao trinh d6 dai hoc;

Theo d& nghi ctia Trudng phong Phong Quan Iy dao tao,
GIAM POC HOC VIEN CAN BO QUYET PINH

Pidu 1. Ban hanh kém theo Quyét dinh ndy Quy dinh quan 1y va td chic
danh gia hoc phfin theo hinh thic truc tuyén tai Hoc vién Can bd Thanh phé
H Chi Minh.

Pidu 2. Quyét dinh nay c¢6 hidu lye ké tir ngay ky.

Pida 3. Trudng phi)ng Phc‘)ng T chire, hanh chinh, quan tri; Trudng phong
Phong Quan ly dio tao va cac don vi, ¢4 nhén c6 lién quan thi hanh Quyét dinh nay2

Noi nhan:

- Ban Giam dbc;

- Nhur Pidu 3;

- Luu Hoc vién Cén bé. (P.QLPT)
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QUY DINH

quin Iy va t0 chire d4anh gia hoc phin theo hinh thirc true tuyén
tai Hoc vién Can bd Thanh pho Hb Chi Minh

(Kem theo Quyét dinh s6 AM.-OQD/HVCB ngay 4. théng Anam 2022
ciia Gidm déc Hoc vién Cén bg Thanh phd Ho Chi Minh)
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. })leu 1. Pham vi (‘heu chinh va abi tugng ap dung

1. Quy dlnh nay quy dinh v& hoat ddng kiém tra, thi kct thuc hoc phan theo hmh
thire trire tuyén tai Hoc vién Cén bd Thanh ph0 H6 Chi Minh.

2. Quy dinh nay 4p dung dbi véi tht ca cac béc, hé, loai hinh dao tao trinh do
dai hoc tai Hoc vién Cén b Thanh phd Hb Chi Minh.

3. Quy dinh nay 4p dung d6i véi tit ca cac don vi, c4 nhan tham gia vao cong
tc quan 1y, danh gis hoc phén theo hinh thirc tryc tuyén va tat ca céc thi sinh tham

gia thi truc tuyén tai Hoc vién.

Diéu 2. Muc dich, yéu ciu
1. Pam bao cong tac quan Iy va t6 chirc dénh gié hoc phin dugc thue hién

nghiém tic, ding quy ché dio.tao; dam bao sy théng nhét, nhanh chéng, chinh x4c

gilta cac don vi c6 lién quan.
2. Dam béo su cdng bing, chit ché va khach quan trong danh gié két qua hoc
tip ciia thi sinh, gop phén ning cao chat lugng dao tao ciia Hoc vién
3. Dam bao tinh doc l4p gitra qua trinh day hoc, thi va kiém tra, nhim ngin
chan tinh trang tidu cyc trong thi cir ¢6 thé phét sinh.

Didu 3. Giai thich tir ngir
1. Phin mém LMS: 1 hé théng phin mém duogc phat trién trén nén tang Moodle

ding d& quan ly va td chitc cac hoat ddng day hoc va thi tryc tuyén, tai

https://hcmca.smartlms.vn.
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2. Phin mém quan 1y dio tao PTM: 13 hé théng phin mém quén Iy dao tao
PMT-EMS Education, dugce sit dung dé quan ly toan by hoat dong dao tao ciia
Hoc vién, - : e

3. Thi truc tuyén: 13 hinh thirc thi trén phin mém LMS cta Hoc vién hodc qua
cdc cong cu dién tr may tinh, may tinh bang, dién thoai thong minh ¢6 két ndi
Internet. Sinh vién tham gia thi truc tuyén phai truy cp truc tuyén vao cdng théng
tin dién tr: https://hcmca.smartlms.vn va lam theo hudng dan.

4, Phong thi truc tuyén: 13 khong gian noi thi sinh 1am bai, ndp bai, trong d6
cac hoat déng cha thi sinh déu duge gidm sat chit cha va luu lai.

5. Pé thi true tuyén: 13 d8 thi do khoa quan Iy hoc phén chiju trach nhiém bién
soan, dugc Phong Quén 1y dao tao scan va mi héa bing mat khiu dé sir dung trong
céc ca thi trire tuyén.

6. Sur cb trong qua trinh thi: 1a nhitng tinh hudng x4y ra trong qua trinh thi nhu
médy tinh bi 18i, mit dién, mét két ndi Internet vi cAc tinh hubng khach quan khac
1am cho bai thi ctia thi sinh khéng ¢6 diém.

Piéu 4. Hinh thirc thi

1. Can o chudn dAu ra, @ cuong chi tiét hoc phén va tinh hinh thyc té t8 chirc
day va hoc, cic khoa lya chon mét trong cac hinh thirc danh gia hoc phén true tuyén
nhu sau:

2) Ty lugn;

b) Tric nghi€m;

¢) Tric nghiém két hop ty luan;

d) Vén dép;

&) Thuyét trinh;

e) Viét tidu ludn; bao bao, bai tdp 16n, bai thu hoach;

g) Bio vé khoéa luén tt nghiép.

2. Hinh thirc danh gid hoc phin trirc tuyén phai drgc khoa chuyén mén théng
b4o dén thi sinh 16p hoc phin va Phong Quén 1y dao tao trude khi td chire thi két
thiic hoc phén it nhét 04 tuln. _

3. Pbi véi cac hoc phin bit bude phai tb chirc danh gia truc tiép, Phong Quan
Iy d4o tao tham muru td chirc thi truc tiép theo ding quy dinh. Trudng hop thoi gian
chdr to chire thi true tiép vt qué thoi gian quy dinh, thi sinh s& duoc xem xét nhén
diém I theo Quyét dinh sb 1268/QD-HVCB ngay 05 thang 10 nim 2018 cia Gidm
dbc Hoc vién Cén bd Thanh phd Hb Chi Minh v& ban hanh Quy ché td chirc thi,
kiém tra danh gia két thiic mén hoc.
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4. Céc hinh thic danh gia tryuc tuyén khac s& duge Gidm dbc Hoc vién xem xét
quyét dinh bd sung.

Piéu 5. Picu kién d thi va hoin thi
1. Pidu kién du thi

Sinh vién khong du didu kién dy thi két thiic hoc phin néu vi pham mét trong
céac trudng hop sau:

a) Diém gitta ky bang 0 (khong);

b) Vang hoc qué sé bubi theo quy ché hién hanh;

¢) Khéng ndp hoc phi, 18 phi thi ddy da va déng han,

2. Diéu kién ho#n thi

a) Thi sinh dugc hofn thi néu thubc mot trong cac trudng hop sau:

- Thi sinh khéng c6 thiét bi va khong thé thuc hién viée két ndi mang Internet
dé tham gia thi truc tuyén.

~=-Thi sinh ¢6 Iy do chinh dang nhu tai nan, dm-dau; hodc cde Iy do diic

biét khac.
- Céc trudng hop dic biét khac do Gidm déc Hoc vién xem xét, quyét dinh.

b) Thi sinh ho#n thi phéi 1am don xin nhén diém I, déng thoi chup anh don c6
chir ky ctia thi sinh va hd so minh ching, gui v& Phong Quan Iy dao tao (BS phdn
Khdo thi).

¢) Thoi gian gii don trude ngay thi it nhit 03 ngay lam viée, trudng hop dot
xuit khéng kip xin phép thi thoi gian giti don khéng qué 05 ngay 1am viée tinh tir
ngdy thi. Phong Quan 1y dao tao c6 trach nhiém tra 10i thi sinh sau khi nhén don.

CHUONG T
CHUAN BI TO CHUC THI TRUC TUYEN
Pidu 6. Cong tac chuln bi
1. Phong Quéan ly dao tao

a) Cin ot ké hoach va tién d6 dao tao timg hoc ky, hinh thirc d4nh gis hoc phan
da duoc chon, Phong Quan ly dao tao (B phdn Khdo thi) xiy dung ké hoach thi két
thiic hoc phén, du kién thoi gian t§ chirc thi va thong bdo dén céc khoa, v& viée
chuén bi co s& dir liéu cho ngén hang cau hdi d@ thi va dap 4n.

b) Thong béo lich thi, danh sach phong thi dén cac don vi, ¢4 nhén ¢o lién quan
va thi sinh chém nhét 15 ngdy 1am viée tinh tir ngay bét dAu thi hoc phén du tién.

¢) B tri thi sinh trong mi phong thi truc tuyén v6i s6 luong nhr sau:
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- P61 v6i hinh thirc thi tyr ludn hojc triic nghiém két hop v6i tr luén: khéng qua
40 thi sinh trong mdi phong thi.

- P&i v6i hinh thirc thi vn dép: khong qua 25 thi sinh trong mdi phong thi.

- P6i véi cac hinh thirc thi khéc: tity theo sb lugng thi sinh b tri cho phi hop
nhung s lrong khdng virot qué 100 thi sinh trong mdi phong thi.

¢) Phong Quan 1y dao tao (B phdn khdo thi) chiu trach nhiém nhip d8 thi truc
myén béng cdch scan va ma hoa dé thi bing mét khau; nhip d thi.cia 16p hoc phén.

2. Céc khoa chuyén mén

a) Khoa chiu trach nhiém x4y dyng dé thi, bao mét dé thi theo quy dinh va giri
vé& Phong Quan 1y dao tao (BS phdn Khdo thi) chdm nhét 10 ngay lam viée trude
ngay thi.

b) Khoa phén céng gidng vién phu trach hoc phén truc trong thoi gian dién ra
budi thi trire tuyén dé b tro xit Iy céc tinh hubng phét sinh (néu ¢6).

Piéu 7. Dé thi truc tuyén
1. Bi véi hinh thirc thi t lugn, tric nghiém két hop tu lugn

a) D& thi dugc x4y dyung phai phit hop v6i thdi gian v hinh thire thi; bao quat
n6i dung chii yéu cia hoc'phén ting crrong 46 mé, lién hé thuc tién, dam bao chuin
dAu ra ctia hoc phan cac d& thi phai dam béo twong dong v& d6 kho; ¢6 dép an chi
tiét va thang diém kém theo.

b) Pé thi phai c6 du chir ky ciia giang vién ra dé va duge lanh dao khoa quan
ly hoc phé’in phé duyét. Pé thi duoc cho vao phong bi niém phong, ngoai phong bi
phal ghi ddy du thong tin 16p hoc phan thi, lich thi, hoc ky. P& thi c6 thé duoc giri
bing thu' dién tir dén dia chi email don vi tiép nhin & (khaothi@hcmea.eduvn.) voi
yéu cdu bét budc phai ma héa file d& thi (dat mdt khdu).

¢) Tht.ca cong vige ban giao d& thi gifra cic don vi déu'phai cé bién bam (giao
nhdn truc tiép) hoéc thr dién tir xac nhin cho tredmg hop dé thi dugc g theo hinh
thir trire tiép. Trudng hop giao va nhan d& thi theo hinh thire tryc tuyén, cc c4 nhén,
don vi c6 lién quan phai sit dung thu dién tir do Hoc vién cap va dadm bao tinh béo
mét clia dé thi.

d) S6 lugng dé thi tir lusin do khoa quan 1y hoc phin quyét dinh.

2. Dbi v6i hinh thirc thi vén dép, hodc thuyét trinh

Khoa chiu trach nhiém théng nhét ndi dung, bao quan, phat ciu hoi thi trong
mdi ca thi. 86 lugng d& thi m&i hoc phin phai dam bao it nhit 10 d&. Thi sinh duge
chon ngiu nhién 01 trong 10 d& dé thi vin d4p, hoic thuyét trinh.
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3. D4i v6i hinh thitc thi tric nghiém

Phong Quan 1y dao tao (BS phdn Khdo thi) st dung d& thi tir ngén hang cau héi
d3 duoc lanh dao khoa phé duyét. Trong trudng hop hoc phan chura ¢6 ngdn hang aé
thi, giang vién bién soan dé thi va duoc lanh dao khoa phé duyét trude khi st dung.
88 hrong cAu hoi tréc nghiém t61 thidu 13 40 cau/d8 thi. Cic cau héi s& duge xdo trén
ngiu nhién thanh 04 d& dung cho mdi phong thi.

4. Déi véi hinh thire viét tiéu ludn, bao bdo, bai tap 16n, bai thu hoach: s6 lugng
d& tai tir 10 chi d8 trd 18n.

Tiy theo dic thi ctia mdi hoc phan, thi sinh lga chon 01 trong cac chu dé do khoa
quy dinh; hogc thi sinh c6 thé tir @& xuét chi d va duge sy chép thuan ctia khoa.

Dbi v&i nhom thi sinh 1am bai tip, sé hrong khéng vugt qué 5 thi sinh/nhom.
Piéu 8. Lap danh sich thi

1. Giang vién phy trach hoc phin nhp diém qué trinh va xét diéu kién dy thi
trén phan mém PMT.

2.€6vhn'hoc tap 1ap Phiéu béo thi két thiic hoe phén (gdm phiu béo thi, bang—-- -

diém gitra k¥ va danh sach diém danh) gt v& Phong Quan 1y dao tao (BS phdn khdo
thi) trube ngay thi it nhét 03 ngay.
3. C#n cir vao phiu bao thi két thiic hoe phén, Phong Quén Iy dao tao (Bo phan

Khdo thi) 14p danh sach thi sinh da didu kién thi két thic hoc phéan trén phan mém
PMT va thong b4o dén thi sinh.

4. C#n cit k& hoach td chirc thi két thiic hoc phén Phong Quan 1y déo tao (BS
phdn khao thz) tién hanh mé& cac phong thi truc tuyén trén hé thong Smart LMS cua
Hoc vién; ddng thoi, kiém tra dit liéu, tai khoan cua thi sinh du didu kién dy thi, bb
tri can b coi thi va cdc nhén su c6 lién quan.

Pidu 9. Can bé.coi thi

1. C4n bd coi thi 12 nhén sy duge Phong Quén ly dao tao didu ddng lam céng
tac coi thi, PSi véi hoc phin tiéng Anh va tin hoc, can b coi thi ¢6 01 nhén sy Ia
gidng vién c6 chuyén moén lién quan.

2. S& cén bd coi thi trong mot phong thi tryc tuyén 1a 02 ngudi; va 01 can by
gidm sat, 01 k¥ thuét vién cho ca hoc ky thi.

3. C4n bd coi thi phai tudn tht ding céc quy dinh phong thi, huong dan nguoi
hoc trong budi thi theo quy dinh, duy tri trit tir phong thi va khong dé xay ra vi pham

quy ché thi. Khi cé trudng hop vi pham, cén bd coi thi phai 1gp bién ban va giri vé
Phong Quén Iy dao tao (BS phdn Khdo thi).
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CHUONG 111
TO CHUC PANH GIA HQC PHAN THEO HINH THUC TRUC TUYEN

Pigu 10. Cong tic t6 chire thi tr ludin va triic nghiém két ho’p tyr ludn
1. M&i phong thi bb tri t8i thiéu 02 cén b6 coi thi.

2. Can bd coi thi chi cho phép thi sinh ¢6 tén trong danh sach du diéu kién du
thi ddng nhép vao phong thi truc tuyén.

3. Stt dung hé thdng SmartLMS ciia Hoc vién dé quén Iy ca thi va kiém soat thi
sinh dy thi.

4. Cén bé coi thi dang nhap vao hé théng SmartLMS chim nhét 15 phat truée
gidr bit dAu thi va cb trao dbi théng nhét giira cac can bé coi thi. Trong khi thye hién
nhiém vu coi thi, can bo 001 thi khong lam viéc riéng, khéng hut thube, khong st
dung céc loai dd udng c6 cdn, khong gitip d& thi sinh 1am bai duréi bt ky hinh thitc
nao.

5. Trude gid thi

a) Sinh vién d4 didu kién du thi c6 mit & phong thi tryc tuyén it nhét 15 phut
trude gid thi. Sinh vién phai xudt trinh thé sinh vién, chimg minh nhan dan hoic cin
cude cdng dan. Trudng hop khéng 6 céc gidy to trén, thi sinh phai 1am don xin
ho#n thi.

b) Trudc gio thi 10 phit

- Cén b coi thi 1 bit ddu dbi chiéu danh sach du thi vi tén déng nhép cua thi
sinh @ didm danh; chup hinh didm danh phong thi.

- Cén b0 coi thi 2 kiém tra gidy t& c4 nhan coa thi sinh du thi thong qua
camera/webcam tich hop vé6i hé théng Smartl. MS (stt-dung.thé sinh_vién hosic Gidy
to tiry thin cé-dén-anh); huéng dan thi sinh digu chinh géc quay man hinh dé can bd
 coi thi ¢6 thé quan sat toan b qua trinh 1am bai cia thi sinh; kiém tra vt dung cia
thi sinh duge phép sir dung trong qué trinh thi (gidy thi, bit, thirde,...) va phai ¢é noi
can b§ coi thi c6 thé quan sat trong subt qué trinh thi; phé bién cho thi sinh quy ché
thi va huéng dan quy trinh thi, cac thao téc k¥ thuat trong qua trinh 1am bai thi; can
bd coi thi tién hanh ghi 4m, ghi hinh toan bd hoat dong phong thi.

¢) Trude gid thi 05 phit

C4n b coi thi 1 c¢bng bd danh sach thi sinh ving thi, dong thoi cung cip dudng
din chira d8 thi dé thi sinh tai vé.

d) Trude gid thi 03 phat
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Cén bb coi thi 1 kiém tra vd m& phong bi chira mit khiu dé thi; sau dé, tién
hanh phat dé thi cho thi sinh théng qua viéc cung cap mat khau md @8 thi ma thi sinh
d3 tai v& tir dudng dén.

6. Trong thoi gian thi

a) Sinh vién phai dam bao camera/webcam trén hé thng SmartLMS duoc bét
trong sudt qua trinh lam bai thi; ddng thoi chon ché d6 “Tht micro” dé dam béo sy
im lang trong phong thi trire tuyén.

b) Sinh vién phai tudn theo sy huéng dan ciia cdn bd coi thi trong qua trinh thi.
Néu ¢6 tinh hubng phét sinh, thi sinh phai chon bicu tugng “Gio tay”, doi dén khi
cén bd coi thi cho phép thi méi dugce chon “Bét micro” trao doi va chd nghe huéng
dan tir can bd coi thi.

¢) Sinh vién phai 1am bai viét trén gidy tring khd A4 theo miu ciia Phong Quén
ly dao tao (Bg phdn Khdo thi).

Trang 01
T - [HOCVIEN CANBO TP HO CHIMINE - b0 e Trange- i =
LR B T L, BBV v sarnieairie e
TERNOC PHAIL Loetecericrirenr et et e
Phéng thiz ...oovvivivnnnns NeAY T e siaes
CBCT 1 vrvneineninees GV ehim 01 cvvrsvennicrncnanans
CBCT Ziuvvervcnercvanenens GV chm 020 voveveinvemancanennnns
Phdn bal idm (sinkh vién phai viét tay)
Tirremg 02 o di
Trang .../ ...
2R TN 1 LN MES Vi iciiarmrcrmrirrnansariinmm
TEONOC PHAR covereeirenreranreaesermsiesis orimaranererssresisnssnrrsrervarenasmassataes
MELHP:. .ot icsiieniinircnsscasana SBE. e
Phong thiz ....ooonaiien Mgy thiz viin s,
Phén bai Iam (sinh vién phdi viét tay}

d) Sinh vién 1am bai viét trén mét mit gidy cla timg t& gidy thi.

d) Trudng hop giip su ¢b trong qué trinh thi, khéng thé tiép tuc thi tryc tuyén,
thi sinh phai théng bao va cung cip minh chimg ngay cho can b coi thi dé dugc
huéng dén va x Iy. Sau d6, can bd coi thi bao ngay v& Hoi dbng thi dé 1ap bién ban
va xem xét cho thi sinh nhén diém I d6i v&i hoc phan twong ng. |

e) Can bd coi thi lién tyc gidm sat va bao quat qud trinh thi cua thi sinh trong
nhém thi do minh phu tréch qua man hinh camera/webcam. Can b coi thi c6 the
yéu clu thi sinh quay camera quanh khu vuc 1am bai khi cén thiét dé dam bao tinh
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nghiém tic ctia qud trinh thi. Can bd coi thi khéng duge i vi tri trong subt thoi gian
thi sinh 1&m bai thi, kip thoi phét hién va théng bao v6i Hoi ddng thi céc nghi van
gian 14n trong subt qua trinh thi (néu cd).

g) Trudce khi hét gity 1am bai 15 phit, can b coi thi thong bio théi gian con lai
cho thi sinh biét.

h) Trude khi hét gity lam bai 05 pht, cdn bd coi thi yéu cAu thi sinh ghi so thi
fr trang chia bai thi/tdng sb trang clia bai thi vao goc trén bén phai cia t& gidy thi
theo mau tai diém c, khoén 6 didu nay.

Vi du: trang thir nhét ghi 1/2, trang thtt hai ghi 2/2.
7. Nop bai thi
a) Ngay khi hét thoi gian lam bai, can bd coi thi 01 yéu cau thi sinh ngtmg lam

bai, déng thoi giri dudng dan thu bai thi cho thi sinh va yéu ciu thi sinh dién day du
thong tin trén bai thi theo méu.

b) Cén b6 coi thi 01 tién hanh thu bai, cén bd coi thi 02 duy tri trét ty va ky luat
phong thi. Can bd coi thi 01 goi tén ting thi sinh thuc hién ndp bai theo 2 budc nhur
sau:

- Buc}c 1: thi sinh xéac rﬂ’lan bai lam théng qua camera va cdn bd coi thi ghi nhén
thong tin.

- Bugce 2: thi sinh chup &nh ho#c scan bai lam, d3t tén file theo quy dinh: MSSV-
Hotensmhv1en~Trangso (vi du: 20203001-NguyenVanA- Trangl) va giri bal qua
dudng dan d3 cung cip theo hudng din cia can bd coi thi, kiém tra diy di s6 trang
bai 1am (méi file anh hoic file PDF 14 1 trang bai 1am) va bim nut “Gui”,

¢) Trong qué trinh thu bai thi, can bd coi thi yéu cdu thi sinh tiép tuc ngdi cho
tai phong thi trén hé théng SmartLMS; cdn bd coi thi kiém tra file anh ting bai lam
cla thi sinh (chét lrong anh, @6 sang, céc thong tin ¢4 nhén theo mau), va cho phép
thi-sinh ri phong thi-khi-d4 hoan tit qua trink kiéor tra.

d) Luru trfr bai thi, can b coi thi huu tt ca file anh ciia thi sinh vao ciing 01 thu
muc va dat tén theo ci phap: Ma LHP ~ Mén thi — Phong thi — Ca thi — Ho tén
CBCT, sau d6 nén lai duéi dang .rar va giri v& Phong Quén 1y dao tao (Bg phdn
Khdo thi) qua email: khaothi@hcmea. edu.vn.

d) Két thic budi thi, Phong Quan ly dao tao (BS phan Khao thi) s& kiém tra va
ghi nhén bai thi ctia can bé coi thi va tién hanh giri bai thi v& cho giang vién dwoc
khoa phén c6ng chém thi.

€) Sau khi nhén bai thi tir Phong Quém ly dao tao (BS phdn Khdo thi), trong
vong 15 ngay lam viéc, gla.ng vién hoan tit viéc chdm thi (vong 1 + vong 2) va nhap
diém vao phin mé&m PTM &é cong bd két qua cham nhét 13 ngdy 1am viéc thir 20 ké
tir khi gidng vién nhén bai thi.
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g) Sau khi céng bé két qua thi, Khoa chuyén toan bd bang diém cubi ky c6 xéc
nhén ciia Janh dao khoa vé& Phong Quaén Iy dio tao (BS phdn Khdo thi) d& huu trix.

Piéu 11. Cong tac td chire thi vin d4p, thuyét trinh

1. Cén cir ké hoachrt(’ﬂ‘) chirc thi, khoa phén c6ng 02 giang vién lam can b coi
thi va giri danh sach vé& Phong Quan 1y dao tao (B phdn Khdo thi) 03 ngiy lam viéc
trirde ngay thi.

2. Céc giang vién dugce phéan cdng thuce hién ddng thoi cac nhidm vu coi thi, héi
thi va chim thi.

3. Chéin nhét 15 phit trude khi gid thi bit déu, cin bd coi thi diing nhip vio
phong thi trén hé théng SmartLMS; sau d6, tién hanh diém danh va huéng din thi
sinh quy trinh thi va cach thirc 1am bai thi.

4. Sinh vién da didu kién dy thi cé mit & phong thi truc tuyén it nhét 15 phut
trude gid thi. Sinh vién phai xudt trinh thé sinh vién, chitng minh nhén dén ho#ic cin
cude cdng dan. Truong hop khong cb céc gidy to trén, thi sinh phai 1am don xin

hoén thi.

" 5. Trong gio thi
a) Can bd coi thi 1 bt tinh ning ghi 4m, ghi hinh toan b0 hoat dong cia phéng
thi.
b) Cén bd coi thi 1 chp quyén vao phong thi 4o 14n Iugt cho timg thi sinh (hoic
nhém thi sinh) d& dam bao tinh khéch quan.

¢) Cén bd coi thi 2 cho thi sinh béc tham 01 d thi; thoi gian chudn bj tir 5 dén
10 phut (tiy tinh chét ky thi va mén thi); thoi gian tra I vén dép khéng qua 15
phiit/thi sinh.

d) Pb6i véi truong hop thi sinh thuyét trinh c¢6 sir dung trinh chiéu MS
Powerpoint, MS Word/PDF thi cén bd coi thi thuc hién.chirc ning chuyén quyén
cho thi sinh.

d) Cén bd coi thi chdm diém theo méu quy dinh.

e) Két qua thi dugc cong bd ngay sau khi budi thi vén d4p két thiic. Cén bd coi
thi tip hop céc tép tin ghi lai qué trinh thi vin dép, phiéu diém chém thi vao cling
mot thu muc, dit tén theo ¢t phap: M3 LHP — Mo6n thi — Phong thi — Ca thi — Ho tén
CBCT nén lai dudi dang .rar va giri v& Phong Quén 1y dao tao (B phdn Khéo thi)
ddng thoi khoa tién hanh nbap didm thi trén phin mém PMT.

g) Luru trit bang diém: Khoa chuyén két qué thi ¢6 x4c nhén ciia lanh dao khoa
v& Phong Quén ly ddo tao (B phin Khao thi) @& hru trit.
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Piéu 12. Cong tac td chirc thi tric nghiém
1. Sir dung bidu miu (Google Form) dé tao d2 thi tric nghiém. M&i phong thi
bb tri t&i thiéu 02 cén b coi thi.
2. Sir dung hé théng hoc truc tuyén Smart LMS cta Hoc vién dé quéan 1y ca thi
va kiém so4t thi sinh dy thi.

3. Phong Quén ly dao tao (BS phdn Khdo thi) tao dé thi tric nghiém béng bidu
méu (Google Form) dira trén ngan hang cau hoéi khoa da giri, véi s lwong cau hoi
t6i thidu 13 40 cau/d? thi.

4. Sinh vién du didu kién dy thi c6 mit & phong thi trye tuyén it nhit 15 phat
trude gid thi. Sinh vién phai xuét trinh thé sinh vién, chimg minh nhén dén hoic cin
cude cong dan. Trudng hop khong cb cac gidy to trén, thi sinh phai 1am don xin
hoén thi.

5. Can bd coi thi ding nhap vao hé théng hoc tryc tuyén SmartLMS cham nhét
15 phattrudce gio bt ddu thi va c6 trao d6i théng nhét gifta cic can bd coi thi. Trong
khi thye hién nhiém vy coi thi, can b coi thi khong 1am viéc riéng, khéng hit thube,
khéng st dung céc loai dd udng co cdn, khong gitp d& thi sinh 1dm bai dwdi bit ky
hinh thitc nao. :

6. Trurde gid thi 10 phat

a) Can bo coi thi 1 @i chiéu danh séch dy thi va tén ding nhap cia thi sinh dé
diém danh; chup hinh diém danh phong thi.

b) Cén bd coi thi 2 kiém tra théng tin cia thi sinh (thé sinh vién hoic gidy t&
thy than ¢ dén 4nh) thong qua camera/webcam tich hop v&i hé thdng Smart LMS;
huéng dan thi sinh diéu chinh géc quay man hinh d& can b coi thi c6 thé quan sat
toan bd qua trinh 1am bai cda thi sinh; kiém tra vt dung caa thi sinh duge phép sit
dung trong qué trinh thi (gidy nhép, but, thudc,...) va phai dé noi cén bd coi thi cé
thé quan:sat trong subt qua trinh thi; phd bién cho_thi sinh quy.ché thi va huéng din
quy trinh thi, cac thao tac k¥ thuét trong qua trinh 1am bai thi.

¢) Cén bd coi thi tién hanh ghi 4m, ghi hinh toan bd hoat dong phong thi, dam
bao hoan thanh kiém tra cdc thiét b trude khi bt dau gid thi.

7. Trude gid thi 05 phait

a) Phong Quén 1y dio tao (BS phdn Khdo thi) tién hanh giri d8 thi tric nghiém
online cho cén bd coi thi.

b) Cén bb coi thi 1 huéng din thi sinh cach 1am bai thi tric nghiém online.
8. Trong khi thi
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a) Sinh vién phai dam bao camera/webcam dugc bat trong subt qué trinh lam
bai thi. Néu c6 khé khin, thdc mic trong qué trinh lam bai thi, thi sinh chon biéu
tuong “Gio tay” dé thong bao cho can bd coi thi.

b) Trudng hop gip su ¢b trong qua trinh thi, khong thé tiép tuc thi truc tuyén,
thi sinh phai théng bdo va cung cip minh chitng ngay cho cén bd coi thi dé duoc
huéng dn va xit 1. Sau d6, cdn bd coi thi béo ngay vé Hoi dbng thi dé xem xét 1ap
bién ban bét thudng cta thi sinh trong qua trinh thi va dugc xem xét cho thi sinh
nhén diém I dbi v6i hoe phéan trong tng.

¢) Trudce khi hét gitr 1am bai 15 phit: can b coi thi thong bao thoi gian con lai
cho thi sinh biét.

9. Nop bai

a) Khi két thic thdi gian lam bai, thi sinh bidm nit “G&i” dé tién hanh
ndp bai.

b) Trudng hop sau khi két thic thoi gian 1am bai, thi sinh tri hodin ndp bai mic
diy d3 dugc cdn bd coi thi nhic nhé, dya vao thoi gian thuc té thi sinh ndp bai duge

dinh hién hanh.

Sinh vién hoan thanh bai thi, bAm niit “Gi”; trudng hop hét gidy 1am bai ma thi
sinh chua chiu ndp mic di duge can bd coi thi nhéc nhd thi dua vao thoi gian thic
ndp bai trén hé thdng dé lam cin ¢t trr diém (25%) theo quy ché hién hanh.

¢) Cén bd coi thi ghi nhén trudng hop thi sinh véng thi, vi pham quy ché thi;
téng hop danh sich vio 01 thu muc va dit tén theo ci phap: Ma LHP — Mén thi —
Phong thi — Ca thi — Ho tén CBCT rdi nén lai duéi dang .rar giri vé Phong Quéan Iy
dao tao (B6 phdn Khdo thi) qua email: khaothi@hcemca.edu.vn.

9. Chém thi

a) Sau khi két thic budi thi, Phong Quan 1y dio tao (BS phdn Khdo thi) théng
ké danh sach thi sinh ving thi va vi pham quy ché thi; ddng thoi, kidm tra 161 vi pham
cua thi sinh théng qua dbi chiéu véi minh ching duoc hé théng ghi nhédn. Sau do,
giri bai thi v& khoa dé tién hanh chém thi theo quy trinh hién hanh.

b) Sau khi nhén bai thi tir Phong Quan 1y déo tao (BS phdn Khao thi), trong
vong 10 ngay lam viéc, gidng vién hodn t4t cong tac chim thi (vong 1 + vong 2) va
nhip diém vao phin mém PTM. Két qua thi dugce cong bd cham nhét 13 ngay lam
viée thir 15 k& tir khi giang vién nhan bai thi.

c) Sau khi cong bb két qua thi, khoa chuyén toan bd bang diém cudi ky c6 xéac
nhén cta 1anh dao khoa vé& Phong Quan ly dao tao (Bg phdn Khdo thi) dé luu trix.

" “ghinhan trén hé thdng, Phong Quén Iy dao tao (BY phdn khdo thi) xtt ly theo quy~ ~
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Didu 13. Cong tac t6 chirc danh gis hoc phin theo hinh thire tidu luin

1. Dura trén k& hoach thi hoc ky ctia Phong Quan ly dao tao, giang vién phu trich
hoc phan huéng dén thi sinh cach thirc 1am tidu ludn, thoi gian nhan dé tai, thoi gian
ndp, phuong thirc ndp tiéu lun, quy dinh v& hinh thirc, ndi dung tiéu luan. Giang vién
* trién khai dén thi sinh chdm nhét 14 budi hoc cudi cling ctia hoc phin.

2. Cham nhét vao budi hoc cubi ciing ciia hoc ph@in giang vién tién hanh giao
dé tai tidu Iudn cho thi sinh. Sinh vién hoan thanh tidu lusn trong thoi gian 14 ngay
lam viée.

3. Thoi gian ndp tiéu luan: Sinh vién xem lich thi hoc ky d& biét thoi didm nop
va hinh thirc n6p tiéu luan.

4. Nop tiéu lusn

a) Phong Quan 1y dao tao (BS phdn Khdo thi) khai tao budi ndp tiéu ludn trén hé
théng SmartL.MS v6i cit phap: Ma mdn hoc — Mén tiéu luin — Nop bai tiéu luan.

b) Thi sinh déing nhap vao budi ndp tidu ludn truc tuyén trude 15 phut, dé nghe
phd bién vé hinh thirc ndp tiéu lun.

c¢) Can bd coi thi dang nhap vao hé thong truée 15 phiat dé diém danh, phé bién
cach thirc ndp tiéu ludn.

d) C4n bd coi thi chuyén dudng din ndp tiéu lugn dé thi sinh truy cdp vio bit
diu ndp bai tidu lusn.

d) Can bd coi thi yéu ciu thi sinh d& ndp bai tiép tuc chd tai phong thi truc
tuyén; sau khi s luong bai tiéu ludn da dwoc kiém dém day da, can bd coi thi thong
béo két thic budi ndp tidu luan va cho phép thi sinh r&i phong thi truc tuyén.

e) Trudng hop ving mit ¢6 Iy do chinh déng, thi sinh phai thong bdo va cung
cap minh chimg ngay cho c4n bd coi thi ¢ duge huéng din hinh thirc khac dé ndp
bai nhung chdm nhit khong qua 01 ngay so vé&i thoi han ndp tiéu ludn theo lich.

g) Tradng hop ving mit trong budi ndp tidu ludn nhung khéng c6 1y do chinh
dang, thi sinh dugce xem 14 khéng c6 bai tiéu ludn va bi ghi didm 0 (diém khéng).

5. Chém tiéu ludn

a) Sau khi két thiic thdi gian ndp tiéu ludn, Phong Quén 1y dio tao (B phdn
Khdo thi) chuyén toan bd tiéu luin v& khoa dé tién hanh chdm theo quy trinh, Cham
nhét 20 ngay, khoa hoan tit cong téc chim thi gdm ca 02 vong chim va nhip diém
vao phin mém PTM d& cdng bd két qua thi.

b) Giang vién khi chdm tiéu luin néu c6 phat hién c4c bai tiéu luén vi pham
“dao van”: chép toan bd hoic chép mot ph%in bai clia ngudi khac, stir dung tai liéu
ngudi khic cong b6 ma khéng trich din... thi thy mitc 6 ma x{ Iy vi pham bing
hinh thire trir diém hoic hty bai tiéu ludn cia thi sinh vi pham.
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¢) Khoa tdng hop két qua chim tiéu luan gdm ca 02 vong cham, c6 xac nhan
ctia lanh dao khoa va chuyén v& Phong Quan Iy dio tao (Bé phdn Khao thi) dé luu
trit theo quy dinh.

Pidu 14. Cong tac tb chire ddnh gia khoa ludn tét nghiép theo hinh thire
bao vé trwdc Hol ddng

1. Cac buée va trinh ty béo vé khoa ludn tét nghiép, hop hoi ddng truc tuyén
tuAn thi: nhu budi bao vé khoa luan tdt nghiép, budi hop H6i dong tryc tiép.

». MBi hoi ddng gdm 03 thanh vién (01 Cha tich Hoi dong va 02 dy vién), yéu
chu phai tham du day du.

3. Hinh thitc béo vé va danh gid truc tuyén dugc thyc hién khi ¢ sy ddng thuén
ctia thi sinh va céc thanh vién hdi dong.

4. Thong tin budi bao vé (thoi gian, dia diém, thanh phan tham dy va cach tham
du budi bao vé true tuyén) phai dugc théng tin dén thi sinh; cling nhw g dén céc
don vi va ¢4 nhén ¢6 lién quan.

o5, Chudnbi oo

a) Céc khoa dng ky lich cho Phong Quan ly dao tao dé sip xép.
b) Phong Té chirc, hanh chinh, quan tri bb tri hé théng mang dam bao phuc vu
cée bubi bao vé true tuyén dat hiéu qué.

6. Didn bién ctia budi bao vé truc tuyén duogce ghi hinh, ghi am day da va huu triy
km theo hd so thi sinh vA bién ban hop hoi ddng dé phuc vy cdng téc gidm sat, kiém
tra, kiém dinh chét lugng gido duc v thanh tra trong trudng hop ¢6 yéu céu.

7 Sau khi két thic budi danh gia khoa luan t&t nghiép, thu ky Hoi ddng tong
hop: Phiéu dénh gi4 khoa ludn cia céc thanh vién hot ddng; Bién ban budi chim bao
v& khoa ludn tét nghiép, Phiéu chdm diém cua cac thanh vién Hoi ddng; Bang diém
thng hop tht ¢a ndp lai cho Phong Quén 1j dao tao (B phdn Khdo thi) 01 ban va
khoa chuyén nganh 01 ban dé& nhap diém trén phin mém PMT va cong bb diém khéa
Iudn.

Thoi gian ndp duge thyuc hién thanh 02 dot nhu sau:

- Pgt 1: Nop file PDF céc vin ban co chit ky theo quy dinh vao email Phong
Quén 1y dao tao (BS phdn Khdo thi) qua email: khaothi@hcmea.edu.vn cham nhét
03 ngay lam viée ké tir khi két thic budi bao vé.

- Dot 2: Ngp bén in ¢6 chit ky theo quy dinh cia céc vén ban trén v& Phong
Quan 1y dao tao (BS phdn Khdo thi) 01 ban va luu tai khoa chuyén nganh 01 ban.

7. N6p khoéa ludn chinh thirc sau khi chinh stra

Sau khi Chu tich Hoi dé‘)ng cOy kién x4c nhin vé viéc chinh sta, bd sung caa
thi sinh, thi sinh tién hanh ndp khoa chinh thire nhu saw:
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a) Buée 1: Thi sinh ndp khéa luan hoan chinh bing file PDF, dit tén theo ct
phap: “MSSV-Ho va tén thi sinh-KLTN-Nganh-Ho tén giang vién huéng dan” cho
khoa chuyén nganh. Khoa chuyén nganh luu 01 ban tai khoa va téng hop chuyén
Phong Quan ly dao tao (BS phdn Khdo thi) qua email: khaothi@hcmea.edu.vn va
Phong Quan ly khoa hoc, thdng tin, tu liéu qua email: thuvien@hcmca.edu.vn.

b) Buge 2: Sinh vién ndp 02 quyén khoa ludn v& Hoc vién khi ¢6 théng béo, gdm
cd:

- 01 quyén dugc dong bia cimg, mau xanh duong va in chit nhii vang d& leu &
Thu vién.

- 01 quyén déng bia mém ndp dé hwu & Phong Quén Iy dao tao (B phdn Khdo thi).

CHUONG IV

GIAI QUYET PHUC KHAO PIEM THI,
LUU TRU KET QUA THI VA BAI THI |

Pidu 15. Giai quyét phic khio diém thi

1. Phong Quan 1y dao tao c6 trach nhiém tiép nhan don phic khao diém thi ddi
v6i cée hoe phan 4p dung hinh thirc thi tw lun va tric nghiém. Khong t6 chirc phiic
khéo diém thi di v&i cie hoc phén ¢6 hinh thirc vAp dap va hinh thire viét tidu lusn.

2. Sinh vién giri don va dién thong tin phic khéo trie tuyén qua dudmg dan do
Phong Quén ly dao tao (BS phdn Khdo rhz) cung cap Thoi gian nhéan don phic khéo
1a 05 ngay 1am viéc ké tir ngay cdng bb tht c& diém thi hoc ky

- 3. Trong thoi gian 03 ngay 1am viéc ké tir ngay hét han phiic khéo, Phong Quén
ly dao tao (BS phdn Khao thi) tb chire phtc tra bai thi.

4, Sau 05 ngay 1am viée ké tr nhe_m bai thi, glang vién tién h’a‘ihh chém va cbng
b diém phuc khao.

5. Sau 01 thang ké tir ngay céng bé két qua phuc khéo ciia dot thi, Phong Quén
ly dao tao khéng gidi quyét bt ky thic méc ndo cta thi sinh v& két qua thi két thiic
"hoc phén.

Pidu 16. Luu trit két qua va bai thi

1. Phong Quén ly dao tao (BJ phdn Khdo thi) c6 trach nhiém luu gitt bai thi cta
tAt ca cac hoc phén c6 xép lich thi trong hoc k¥ trén dia CD, DVD, USB va luvu trén
may tinh tai Hoc vién.
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2. Phong Quan ly dao tao (B phdn Khdo thi) luu gilt bang didm in c6 x4c nhén
lanh dao khoa (gdm bang dim chdm vong 1, vong 2; bang diém in tir
phin mém).

3. Bai thi tryc tuyén 14 céc tai liéu sd va duge luu trét vinh vién.

CHUONG V
XU LY VI PHAM

Piéu 17. Xir 1y doi véi gidng vién va vién chite vi pham quy ché thi

Truong hop gidng vién, vién chirc Hoc vién va cdc ca nhén co lién quan lam
nhiém vy t6 chirc thi trye tuyén, néu vi pham quy dinh nay, thy theo mirc do s& bi
kiém diém va thi hanh ky luit theo cac quy dinh hién hanh cta Hoc vién.

Pidu 18. Xir Iy d6i v6i thi sinh vi pham quy ché thi

.. .1.Pbivéi baithi ty-ludn, tiéu lusn, thi sinh dy thi khdng ndp bai hodc ndp chdm--—- - -

‘ma khong c6 1y do chinh déng, bi xi Iy nhén diém 0 (khéng).

2. Trudng hop thi sinh nhd ngudi thi hd, thi kém thi bi dinh chi thi v x& Iy vi
pham bd sung theo quy dinh giéng nhu thi truc tiép.

3. Trong qué trinh thi, thi sinhk khéng dugc vi pham céc ndi dung sau:

a) St dung dién thoai di déng va céc thiét bi thu nhén tin hidu trong phong thi
40 ngoai trir thiét bi két ndi dé thi truc tuyén theo quy dinh;

b) Di chuyén khéi vi tri (trir trudng hop m dau cin cip ciu);

¢) Di chuyén camera/webcam, tit camera/webcam hodic cic hanh déng khac
lam cho cén b§ coi thi khong quan sat dugce thi sinh lam bai thi;

d) N6i chuyén trong khi thi (trir trromg hop giao tiép véi can bd coi thi);
d) Cén b coi thi khong quan sat dugce thi sinh lam bai thi;

e) Céc vi pham khéc 1am anh hudng dén tinh céng bing, minh bach trong qué
trinh thi.

4. Néu vi pham céc ndi dung tai khoan 3 didu nay, tiy theo myec dé vi pham,
thi sinh s€ bi xtt 1y ky luét véi cée hinh thire nhu sau:

a) Khién trach: trir 25% sb diém;
b) Cénh céo: trir 50% sb diém;
¢) Pinh chi thi; trudng hop nay thi sinh phai hoc lai hoc phén d4 bj dinh chi thi.

5. Céac vi pham cua thi sinh phai dugce cdn bd coi thi 14p thanh bién bén.

-

— e ot
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6. Hoc vién tb chirc xem xét lai két qua bai thi cta thisinh n_éu:
a) C6 sw khac biét 16n gitta diém qua trinh va didm thi cudi hoc k3.
b) C6 bién ban ghi nhén vi pham ¢tia thi sinh do cén bd coi thi ho#c thanh tra lap.

¢) C6 d4u higu bét thudng trong dir lidu lam bai cta thi sinh duge luwu trén
hé thong. '

d) Céc trudng hop khic theo quyét dinh ciia Giam dbc Hoc vién.

CHUONG VI
TO CHUC THUC HIEN

Diéu 19. Pidu khoan thi hanh

Quy dinh ndy ¢6 hidu luc theo Quyét dinh ban hanh' Quy dinh cia Gidam dbe
Hoc vién.

Pidu 20. T6 chire thye hién

1. Trudng phong Quén ly dao tao; trudng cac don vi, cdc ¢4 nhin ¢6 lién quan
va thi sinh chiu trach nhiém thi hanh Quy dinh nay.

2. Trong qua trinh thue hién, néu c6 vin & phét sinh cin diéu chinh, bd sung,
cac don vi, c4 nhan phan 4nh vé Phong Quan Iy dao tao dé tong hop, bio cao va dé
xudt Gidm ddc Hoc vién xem xét, quyét dinhgt

HQC VIEN CAN BO THANH PHO




OO CHI MINH  DANG CONG SAN VIET NAM
N BC

PHU LUC 1
Hwéng din can bd eoi thi két thic hoc phin theo hinh thire trye tuyén

(Ban hanh kém theo szyét dinh solM-OP/HVCB ngc}yOJ_ thang L] ndm 2022
ctia Gidm doc Hoe vién Cdn bd Thanh phd H6 Chi Minh)

1. Cén bd coi thi cin nghién ciru k§ Quy dinh v& quan 1y va td chirc dénh gia
hoc phan theo hinh thirc tryc tuyén va cac quy dinh c6 lién quan.

2. Cén bd coi thi duge Phong Quan ly dao tao bd tri vao phong thi 40; cung
cip cép danh sach ph(‘)ng thi v céc tai liéu huéng dan.

’’’’’

T cAn bo co1'thi va 6 mat tai phong thi- tru;'c iy é tru?orc 18 thi 30 phut.

4. Céan bo coi thi thuce hién cac nhiém vu sau:

a) Ki€m tra camera/webcam cia timg thi sinh d& dam bao quan st rd mit thi
sinh va xung quanh.

b) Kiém tra thé sinh vién, chimg minh nhan din hosc cin cude cong dan, dbi
chiéu thong tin véi hinh anh camera/webcam, danh sach dy thi khi cin va ghi nhan
thi sinh ¢6 miét trong phong thi.

¢) Yéu ciu thi sinh thuc hién ding céc quy dinh cia Hoc vién.

d) Bat tinh n#ng ghi hinh phong thi va giam sét phong thi trong sudt quaé trinh
thi. Gidm sat, dam bao ding thi sinh dir thi theo danh sach; dam bao thi sinh khéng
n6i chuyén, trao di; Iam viée riéng hodc sir dung ngdn ngit hinh thé khong phit hop
trong qua trinh thi.

d) Néu hién tuong bét thudng xay ra trong qua trinh thi (c6 ngudi la xuft hién,
v.v..), c4n bd coi thi ghi ddy du théng tin thi sinh, thdi gian x4y ra vu viée bt thudng
va thong tin v& Phong Quan Iy dao tao (B phdn Khdo thi).

e) Néu thi sinh vi pham ndi quy phong thi, can b coi thi canh bao thi sinh va
18p bién ban vi pham, bao cdo Phong Quaén ly dao tao (B phdan Khdo thi).






PHU LUC 2

Huéng dan thi sinh thi két thiic hoc phin theo hinh thirc trye tuyén
(Ban hanh kém theo Quyét dinh s6o 5 -QD/HVCB ngay O1 théng 4| niim 2022
cua Gidam doc Hoc viégn Cdn by Thanh pho Ho Chi Minh)

1. Pieu kién t6i thieu veé thiet bi thi sinh cdn chuin bi

a) Thiét bi c6 camera, két néi Internet dudng truyén én dinh (wu tién mang day
cb dinh). Sinh vién phai chuén bi trirde 02 thiét bi dé két ndi vao phong thi, c6 thé
chon 01 trong céc truong hop sau:

- 01 may tinh c6 webcam va 01 thiét bi di dong;

- -~ 01 may tinh-khéng c¢6 webcan thi cAn sir-dung thém' 02-thiét bi di déng cé

camera két n6i vao phan mém SmartL.MS;

- 01 may tinh x4ch tay c6 webcam va 01 thiét bi di déng.

b) Thiét bi lién lac v6i cdn bd coi thi: cén bd coi thi cung cép sb dién thoai dudng
ddy néng cho thi sinh; hotic s6 dién thoai di déng ciia can bd coi thi trong trudmg hop

thi sinh gp sy ¢6 trong qua trinh thi nhu: mat két noi Internet, két n6i khéng 6n dinh,
camera hong, thi€t bi c6 camera bi hong, mat dién ngoai ¥ muon, v.v...

2. Cac ndi dung can chuin bj truéc gidv thi
a) Nghién ctru k§ céc quy ché, quy dinh vé thi va t& chirc thi cia Hoc vién.

b) Pbi v6i thi tr lufin theo hinh thic truc tuyén, thi sinh st dung gidy thi
theo mau ctia Phong Quan 1y ddo tao (BS phdn Khdo thi).

¢) Khéng gian noi thi sinh ngdi lam bai thi cin yén tinh, khéng c¢6 ngudi di lai
xung quanh, gon gang, anh séng pht hop d& hinh anh trén camera 5 nét.

d) Sinh vién cin &n mic chinh t& khi lam bai thi.

d) Cht}én b thé sinh vién, xuét trinh cho cdn bb coi thi kiém tra/chup anh khi
dugc yéu cau.

e) Didu chinh webcam dé quay ro khubn mit va khong gian phia sau thi sinh.

g) Sinh vién st dung thiét bj dir thi theo quy dinh trong subt thoi gian thi.

h) Bt loa trén mdy tinh dé nghe céc yéu clu tir cén bd coi thi.
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3. Céc treong hop bt kha khang

a) Truong hop bi mét dién, mit két ndi internet thi sinh cin thong bao ngay
(bing goi dién thoai/nhin tin) cho c4n bo coi thi va Phong Quan ly dao tao (B¢ phdn
Khdo thi) d& duogc bb tri thi & budi thi/ky thi khac.

b) Vi 1y do khach quan khéng thé tiép tuc 1am bai thi va ¢6 sy x4c nhan cia can
bd coi thi, thi sinh s& duge bd trf thi & budi thi/ky thi khéc.




